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This book coversintroductory Microsoft Word, Excel, Access, and PowerPoint, with an additional
Windows 10 chapter.

Beyond point-and-click

The goal of the Exploring seriesis to move students beyond the point-and-click, to understanding the why
and how behind each skill. And because so much learning takes place outside of the classroom, this series
provides learning tools that students can access anywhere, anytime. Students go to college now with a
different set of skillsthan they did years ago. With thisin mind, the Exploring series seeks to move students
beyond the basics of the software at a faster pace, without sacrificing coverage of the fundamental skills that
everyone needs to know.

Also available with Myl TLab

MyITLab ® is an online homework, tutorial, and assessment program designed for Information Technology
(IT) courses, which engages students and improves results. HTML5 Simulation exercises and Live-in-
Application Grader projects come with the convenience of auto-grading and instant feedback, helping
students learn more quickly and effectively. Digital badges lets students showcase their Microsoft Office or
Computer Concepts competencies, keeping them motivated and focused on their future careers. Myl TLab
builds the critical skills needed for college and career success.

Note: Y ou are purchasing a standalone product; Myl TLab does not come packaged with this content.

Students, if interested in purchasing this title with MyITLab, ask your instructor for the correct package
ISBN and Course ID. Instructors, contact your Pearson representative for more information.
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From reader reviews:
Shannon Batiste:

This Exploring Microsoft Office 2016 Volume 1 (Exploring for Office 2016 Series) book is absolutely not
ordinary book, you have it then the world isin your hands. The benefit you will get by reading this book will
be information inside this book incredible fresh, you will get data which is getting deeper anyone read a lot
of information you will get. That Exploring Microsoft Office 2016 Volume 1 (Exploring for Office 2016
Series) without we understand teach the one who looking at it become critical in imagining and analyzing.
Don't become worry Exploring Microsoft Office 2016 Volume 1 (Exploring for Office 2016 Series) can
bring once you are and not make your carrier space or bookshelves become full because you can have it
within your lovely laptop even mobile phone. This Exploring Microsoft Office 2016 Volume 1 (Exploring
for Office 2016 Series) having great arrangement in word and layout, so you will not feel uninterested in
reading.

Vincent Baker:

Y our reading 6th sense will not betray an individual, why because this Exploring Microsoft Office 2016
Volume 1 (Exploring for Office 2016 Series) guide written by well-known writer whose to say well how to
make book that could be understand by anyone who have read the book. Written throughout good manner for
you, dripping every ideas and producing skill only for eliminate your own hunger then you still skepticism
Exploring Microsoft Office 2016 VVolume 1 (Exploring for Office 2016 Series) as good book but not only by
the cover but also through the content. Thisis one publication that can break don't determine book by its
include, so do you still needing yet another sixth sense to pick this specific!? Oh come on your studying sixth
sense already said so why you have to listening to another sixth sense.

Jonathan Zahn:

Y ou may spend your free time to see this book this book. This Exploring Microsoft Office 2016 Volume 1
(Exploring for Office 2016 Series) is simple to create you can read it in the playground, in the beach, train
and also soon. If you did not have got much space to bring the particular printed book, you can buy often the
e-book. It is make you simpler to read it. Y ou can save often the book in your smart phone. Thus there are a
lot of benefits that you will get when you buy this book.

Cindy Mattis:

Beside this specific Exploring Microsoft Office 2016 Volume 1 (Exploring for Office 2016 Series) in your
phone, it may give you away to get nearer to the new knowledge or details. The information and the
knowledge you can got here is fresh from the oven so don't become worry if you feel like an old people live
in narrow village. It is good thing to have Exploring Microsoft Office 2016 Volume 1 (Exploring for Office
2016 Series) because this book offers for you readable information. Do you often have book but you would



not get what it's about. Oh come on, that won't happen if you have thisin your hand. The Enjoyable
agreement here cannot be questionable, like treasuring beautiful island. Use you still want to missthat? Find
this book and also read it from now!
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